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Laboratory Emergency Plan


Template only – please make these procedures as lab-specific as possible
Fire

Minor Lab Fires:

· Alert other individuals working in the lab that there is a fire.

· Designate someone in the lab to call Security ext. 3333.
· Security will contact required personnel to respond to the lab.

· If it is safe to do so, attempt to confine and/or extinguish the fire.

· If the fire is small, attempt to contain it with a fire extinguisher, inform others of your actions. 

· If the fire is contained, immediately inform Security and stand by in a safe location to assist responding personnel.

· If the fire is not containable, follow the procedures for a major lab fire.
· Any additional actions required?
Major Lab Fires:

· Alert other individuals working in the lab that there is a fire.

· Begin evacuating the lab immediately.

· Any critical actions required before evacuating the lab?
· On your way out of the building, activate the building alarms by pulling a pull station (located near building exits).

· When responding personnel (Facilities staff) arrive, inform them of the nature and location of the fire.

· When responding personnel no longer require your assistance, proceed to the nearest Occupant Assembly Area or to another building not in alarm.
· Do not re-enter the building in alarm until authorized by a Security Officer.

· Any additional actions required?
Emergency Evacuation Alarm:

· Begin evacuating the lab as soon as you hear the emergency evacuation alarm – regardless of the tone (e.g. intermittent or steady).

· Any critical actions required before evacuating the lab?
· Proceed to the nearest Occupant Assembly Area or to another building not in alarm.

· Do not re-enter the building in alarm until authorized by a Security Officer.

· Any additional actions required?
First Aid

All incidents must be reported to Security within 24 hours.

Minor Incidents:
· Visit the Security office for first aid from one of the officers on shift.

· Be prepared to provide the Security Officer with sufficient details for an incident report.
· Any additional actions required?
or

· Call Security ext. 7058 to request first aid assistance in the lab.

· Provide your name, lab number, lab phone number, and the nature of your injury (including any hazardous materials involved).

· Be prepared to provide the Security Officer with sufficient details for an incident report.

· Any additional actions required?
Major Incidents:
· Do not move the injured person unless they are in imminent danger.
· Call Security ext. 3333.
· Provide your name, lab number, lab phone number, the name of the injured person, and the nature of the injuries (including any hazardous materials involved).

· If you have training, provide appropriate first aid until the Security Officers arrive.

· Assist responding personnel (Security Officers and BCAS Paramedics) as necessary.
· Be prepared to provide the Security Officer with sufficient details for an incident report.

· Any additional actions required?
Flood/Water Leak
· Call Security ext. 3333 (emergency response) or ext. 7058 (routine response).

· Security will contact required personnel to respond to the lab.

· Provide your name, lab number, lab phone number, and the nature of the incident (including any hazardous materials involved).

· If it is safe to do so, attempt to stop the flow of water or confine the flooded area using whatever materials are available.
· Assist responding personnel as necessary.

· Be prepared to provide the Security Officer with sufficient details for an incident report.

· Any additional actions required?
Spill

Minor Spill:
· Follow the procedure sheet for chemical and/or biological spill clean up posted in the spill kit.

· Complete the Spill Report Form and return to Risk and Safety Management.

· Any additional actions required?
Major Spill:
· Call Security ext. 3333 (emergency response) or ext. 7058 (routine response).

· Security will contact required personnel to respond to the lab.

· Provide your name, lab number, lab phone number, the nature of the incident, and the hazardous materials involved (product name(s) and quantity).

· Assist responding personnel as necessary.

· Be prepared to provide the Security Officer with sufficient details for an incident report.

· Any additional actions required?
Power Loss

· Any critical actions required before evacuating the lab?
· Labs and buildings without power must be evacuated. You can return only when full power has been restored.
· Any additional actions required?
Safety Equipment Procedures
Use of fire extinguisher
For Class A (ordinary combustibles), Class B (flammable liquids), and Class C (energized electrical equipment) fires:

· Test that the fire extinguisher works before you approach the fire.

· Protect yourself at all times.

· Keep your back to the exit at all times and stand 2 to 2.5 m away from the fire.

· Follow the P-A-S-S procedure:

· Pull the pin to release the handle lock.
· Aim the nozzle at the base of the fire.

· Squeeze the trigger.

· Sweep the nozzle from side to side to extinguish the fire.

· When the fire is extinguished, slowly back away from the fire, prepared to use the extinguisher again if the fire re-ignites.

· Inform Security where the extinguisher was used so that a replacement extinguisher can be brought to the lab.

Use of emergency eye wash

Before an emergency occurs in the lab, familiarize yourself with the location and operation of the emergency eye wash station(s) in the lab.
· Notify others working in the lab that you have something in your eye and request their assistance.

· Ask someone to immediately call Security ext. 3333.

· Go to the nearest emergency eye wash station and turn it on.
· Rinse both eyes with copious amounts of water for at least 30inutes.
· Keep your eyes open with your fingers to ensure adequate flushing of the eyes.

· When Security arrives, tell them what you were exposed to and follow their advice.

· The emergency eye wash station is for first aid only. You should seek medical attention for exposure to chemical or biological products.

· If possible, bring an MSDS for the product to the physician.

Use of emergency shower

Before an emergency occurs in the lab, familiarize yourself with the location and operation of the emergency shower(s) in the lab.

· Notify others working in the lab that you have spilled something on yourself and request their assistance.

· Ask someone to immediately call Security ext. 3333.

· Go to the nearest emergency shower and turn it on.
· Remove all articles of clothing and jewelry.
· Rinse with copious amounts of water for at least 30 minutes.
· When Security arrives, tell them what you were exposed to and follow their advice.

· The emergency shower is for first aid only. You should seek medical attention for exposure to chemical or biological products.

· If possible, bring an MSDS for the product to the physician.
